UNIVERSIDADE DE MACAU

Wbr_kilow for Issuing Graduation Certificates

1. The Dean approves the course results and the Academic
Council approves the graduation quadlifications of potential
graduates;

2. After seeking approval from the Faculty's Academic Councll,
the Faculty concerned submits a proposal for graduation of
potential graduates to the Senate for approvai;

3. The Registry then updates the status of the approved graduates
and prints the certificates;

4. The ceriificates are forwarded to Registrar and Rector for
signature; |

5. The Registry sends nofification letters to graduates for collecting
the signed certificates.
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Workflow for Issuing Graduation Certificates

Faculty’s Academic Council approves potential graduates’ list

3~7 working days*

A4

Faculty submits the potential graduates’ fist to the Senate for approva

3 working days

h 4

Registry updates graduation information in the computer system

— 1 working day

v

Registry prinis certificates

1 working day

h 4

Rector & Registrar sign the certificates

5 working days

b

Registry issues notification letter to individual graduate for certificate collection

*Should check with the faculty concerned for the number of working days required.

® The processing time takes longer during June and July due to the large number of
graduates. The cerlificates are usually ready for collection in late August.
® For the Facully of Law, as the examination results will only be approved in

September, thus, the cerlificates for the FLL graduates will be issued later in
_ Qctober.
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