
Words in red indicate the action period and / or action deadline 07072014

Make friends

Have fun

Students return

End of semester

Students go abroad

Testimonial

Letter of ExchangeEnglish Status

School Selection

After Exchange

If a student insists to 

withdraw after confirmation, 

he/she needs to write a 

justification letter to FBA 

Assoc. Dean Prof. Gift as 

explanation

English Test

Timeline of Outgoing Exchange Program for Students

Before Exchange

Y1 & Y2

Start to think of 

desired Universities

Pick up document at 

FBA to apply Visa

2-3 months before 

departure

Official Transcript

Academic Calendar

Study Plan

Interview if 

arranged Need to confirm if the students 

are going Students MUST get pre-

approval before going 

abroad

Y3 & Y4

Prepare to apply

Can't withdraw once a student 

confirms going

Low GPA

Fill out course exemption 

application correctly

Two application periods per sem. 

(be announced on website)

Application to FBA

Sept and Feb

Application form

Copy of passport

Learning Agreement

Self graduation 

checking list

Course Description

Two photos

港澳往來通行證

(for China students)

Special Cases

Application to Partner 

University

Once nominated

Study hard

Study plan

FBA MUST be informed 

in case of any inevitable 

change after arrival

Submit final learning 

agreement to FBA

Before settling abroad  

course selection

Attach a photocopy of the official 

transcript, course description of 

every course listed on the form

Must match the form with the 

approved learning agreement

Get transcript 

from FBA general 

office

Around 2-3 

months after final 

exam period of the 

Host University

Recommendation 

Letter (English 

proficiency proof)

Letter of Acceptance

Study and 

Graduate!

Apply for Outgoing 

Exchange Grant of 

GAO if considered

During the application 

period

Enroll courses according to 

the result of course 

exemption

Add/ Drop period during 

the semester after 

exchange


